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Establishment section, College of Agriculture, V.C. Farm,

[ List of files maintained at
Mandya for the year 2023-24
File no. File name
1 Correspondence with DOE
2 Monthly work load statement of teachers
3 Tour Programme, Tour Reports of V.C.UAS, & Compliance report
4 Board Meeting
5 Correspondence with Registrar, UAS, Bengaluru
6 Academic Unit, Correspondence with AO, UAS, Bengaluru Establishment, ACM
7 Correspondence with Comptroller(University Budget)
8 Correspondence with Comptroller JCAR Budget)
9 Correspondence with Estate Officer/ Estate Branch
10 Farm Development Committee
11 Convocation
12 Accreditation Report of Agril. College Mandya
16 Correspondence with DR
17 Meeting (Dean’s of the UAS)
18 Dues/ No dues file
19 Internal working arrangement
20 Constitution of committee file
21 Sanction of leave (Teaching & Non teaching staff)
22 Annual Increment (Teaching & Non teaching staff)
23 BReDeT 3B
24 Sanction of Leave encashment
25 Personal Files (Teaching staff & Non Teaching staff )
26 Impartment circular file
27 Notification file (Teaching post &Non Teaching post)
28 Corporate activities file
29 Staff Position (Teaching & Non teaching staff)
30 Head division file
31 Contract workers file (Teaching & Non teaching staff)
32 Covid circular file
33 RTI application & Annual report file
34 Service registers
35 Retirement file (Teaching & Non teaching staff)
36 Contract worker permission letter and AO orders file
37 Correspondence with DSW UAS/ADSW/ACM, Sports and Cultural Activities
38 Krishi Mela
39 Inspection report of teachers
40 Diploma(Agri.) Certificate Award ceremony
41 Hostel’s Boys and Girls
42 House allotment sub Committee, ACM
43 Library
44 Monthly staff Meeting
45 Miscellaneous
46 Correspondence of Dispensary, ACM
47 Correspondence with ADR/SFS, ZARS, Mandya
48 Correspondence with Programme Co- ordinator
49 Annual Report




e ———

50 ~spondence with of cafeteria — s at Mandya campus
51 gg;;clsgeve]omcnt Committee for Execution of Development work Y pus

52 Campus Management Committc.c — ——

53 Bio monthly workshop diagnostics visit by Scientists

54 Educational Tour -—

55 ICAR coaching (For JRF) I n
56 DAESI I i
57 Establishment of Museum

58 Project Funded (BY UAS)

58(a) Project funded by others

59 Department wise staff meeting proceedings

60 Alumni Association

61 Land records file

62 Modernization of Agril. University FARMS (ICAR Grants)

63 Printed Invitations

64 NAIP Project (Maize)

65 ICAR Purchase Committee

66 CADA

97 Plant Health clinic

68 PPMC

69 Indian Red Cross Society

70 Applications Received for contract worker

71 Regd. Post Acknowledgement file

72 Jaggery Unit (Two file)

73 Workshops/ Seminars of training Programme

74 NWDPGA

75 Auction/ Price fixing

76 Enquiry of D.S. Janardhan, Assistant Professor

77 Enquiry of D. R. Andani Gowda, Professor of Agronomy

83 Appointment of official by the University

84 Dr .C.H. Lakshmanaiah naming for Ragi.

85 Annual Technical Meet

87 RAWEP

89 Youth Festival

94 NSS file

96 2009-10 I sem. Lecture Outline

97 Correspondence A’s and LC’s question

98 Vision 20-20

101 RKVY correspondence

103 Establishment of Herbal garden

104 NAIP -RKMP

112 Hands on training Experimental Learning (63A+63B)

120 Foundation day

124 External Examination
125 University Act
128 Research council

129 Teachers day

135 Annual and half year report of ICRA grants

136 Annual physical stock verification

140 Correspondence with Dean Post Graduation studies, UAS, B.lore




141

Combined College and Hostel day

142 Correspondence with Director of Extension
143 Placement cell
146 Correspondence with Diploma (Agri.), Mandya
148 Board of studies (BoS) and Academic council (AC)
149 AKMU, UAS, B.lore
151 National festival Celebration
152 Head of the Department (Head Division)
156 Centenary celebration, Naganahalli, Mysore
157 Transferred of the officials sending by the SR & personal file with correspondence file
158 Accreditation Report-2016
162 ZARS file
165 Accident file
166 @o. W.8T°. ©ORBOT, T A DWYING Fed3
167 Job Allocation (Job chart)
168 Audit file
169 RSK file
171 BBEE NS0 WooXlETH 8BS
173 CTC file
179 Govt. letter file
179 (a) | Election file
182 Quarterly progress report
191 | S3930Y 388 omss BRe J05t0m0 I63
193 Xerox machine file
194 New Agriculture College, Chamarajanagar
198 Hostel file (Girls & Boys)
199 Seed Hub Project
200 Seniority list
203 Proceedings file
204 Sent by important letters by the University
205 Sports file
206 Scan papers file
207 Aadhar & Pan card copies (Teaching & Non Teaching staff)
208 Circulars (General)
209 Estate Officer, UAS (B)
210 Estate Branch (CoA, Mandya)
211 KVK file
212 P.G. file
213 ICAR grants 2018-19
214 ICAR grants 2017-18
215 SC/ST cell

i '

. NN
Assistant Administrative Officer
Coliege of Agriculture, UAS (B)

\,C. Farm. Mandya 571 405. Kamataka, India



List of files maintained at Accounts Section, College of Agriculture,

V.C. Farm, Mandya for the year 2023-24

l\sl:;. Files Name File No.
1 | College Budget file 1
2 | Imprest details file 2
3 | Computer pay bills file 3
4 | Medical hospital recognized file 4
5 | DA order file 5
6 | Auditreport file 6
7 | Circulars file 7
8 | RKVY project file 8
9 | ICAR Budget file 9
10 | DC Bills passed copy files 10
11 | PDC Bills passed copy files 11
12 | AC Bills office copy files 12
13 | NDC Bills passed copy files 13
14 | NDC Bill settlement remainder file 14
15 | SPO Office file 15
16 | EL Encashment file 16
17 | Barward extract file 17
18 | Muster roll file 18
19 | Sports/Association/Magazine file 19
20 | GOI Scholarship file/ BCM Scholarship file/SC/ST 20
21 | BCM Scholarship file 21
22 | ICAR Students NTS UG /READY Programme file 22
23 | ICAR Students NTS PG file 23
24 | ICAR Students JRF PG file 24
“ 25 | UAS Merit and General Scholarship file UG & PG 25
26 | Sitharam Jindal Scholarship file 26
27 | SC/ST Students Free ship scholarship (above 2.5 lakhs) file 27
28 | SC/ST Students contingency grants /Laptop file/Tour Allowances 28
29 | PPIC Scholarship file 29
30 | Monsanto (India) Pvt.Ltd,, Scholarship file 30
31 | Kithurrani channamma /Swarnabha T.K.Gurusiddappa Scholarship file 31
32 | Purashabhe sahayadhana Scholarship file 32
33 | Prathibha Purashkara award file 33
34 | Budget Estimate file 34
35 | Computer pay bills supporting file 35
36 | Cash book monthly abstract file 36
37 | Salary certificate file 37
38 | Recovery of lost materials file 38
39 | Semester Notification file (UG, PG & Ph.D.) (Academic file) 39
40 | Externals examiners vouchers file 40
41 | Students fee structure file UG 41
42 | Students fee structure file PG 42
43 | Students fees receipt files Ph.D 43
44 | NRI Students file UG & PG 44




45 | Students fees receipt files UG 3561
46 | Students fees receipt files PG 47

47 | Students fees receipt files Ph.D 48

48 | Students study expenditure certificate file UG 15

49 | Students study expenditure certificate file PG 5

50 | Students study expenditure certificate file Ph.D e

51 | Caution money deposit file UG =5

52 | Caution money deposit file PG c3

53 | LPC office copy files 4

54 | Annual maintenance contract file

55 | Office order file 55

56 | Price fixation and action unserviceable article file 56

57 | Stock verification file 57

58 | Bank statement office copy files 58

59 | Chequeissued office copy files >9

60 | Motor cycle advance file 60

61 | Festival advance file 61

62 | Estate branch file 62

63 | House allotment file 63

64 | Group health insurance file [GHI Students] 64

65 | CET DD’s file 65

66 | Bank Loans Scholarship file 66

67 | Projectfiles ‘ 67

eV
(lupn e
Agsistant CumplfOHEf
College of Agncutwure

v, C. Farm, Mandya-571 405



‘List of files maintained at Academic Unit, College of Agriculture, Mandya

~ for the year 2023-24.
Sl.No. Name of the Files File Nos.
1. Academic council meeting file T
7} Admission — PG )
3. Admission — UG 3
4, Admission - NRI 2
D: Advisory committee notification (PG) 5
6. AISHE ;
7. Attendance (Sports / Cultural) 7
8. Best Outgoing Student Award 8
9. Best Teacher Award 9

10. Board of studies 10

11. | BSMA (PG) =

12, Circulars 12

13. | Confidential (PG Thes:s h_ltcr corm«boﬁc—lcﬁcmi ) - 13

14. Convocation T "._M B 14

15. | Correction of IntcmaI Mmu ne——— R S

16. Counsellor o " * e

17. | Course c offennq uG (Punm\ron} ) - —
" 18. | Course offering UG (Request) o I .

19. Coum: oﬂcnng (PG) S - *w - 19
“’_23."”“00£ File — e 20

21. | Dead Stock and Charge list_ - |
22, | 1 Diploma - Di pt-oma in Agncmlure _"7”— | 22
m‘ﬁm—‘_b;b%cma Admission DAESI S E 23
24, i Disciplinary Ccniftﬁttee ]' thunry Comnuuce - i 24

25, Educatrcnal Tour I { 25
Amm?é“.‘- “Evaluation of Teachers by students | 26
_———2_—7-__“ E\temal Examination ! 27

28. | Fee Structure ! 28

29. | Gold Medal | 29

30. | Hands-on-Training 30

31. | ICAR Correspondence / UGC 31

32. | ID Nos. g;

33 n “Leaving ghe course / No dues / Attendance Extract / Transfers — students =
34, | Miscellaneous 3
R | Mis Massed exammatron - =
36, | Not Notifications = - UG I =

37. | Notifications (PG) R — =
38 | NSS _ =

39. | Orientation - o

40. PDC notification (PG) o
—=21. | PDC Notification (UG) =
| 4. T

42. PF / Pass out students file T
43, | Ph.D -
—a4. | Police verification -

45. Practical Examination file o
—46. | Qualifying examination correspondence (PG) =
47, | Ragging and prevention =
—g. | Registration Correspondence ]
— 9. | Remedial Course I B
e



50; Reports/Quarterly/Half/Annual/ Monthly Rlil |
51. | RTI | s |
52. RAWEP 52

53. Scholarship (BCM) 53

54, Scholarship (General) 54

55. Scholarshlp (GOI) 55

56. Scholarship (Md it) 56

57. _s"éliblarslnp (Others) 57 ]
58. | Scholarship (SC/ ST Fee Concession) 58

59, Scientists/ Teachers (Appointment / Relief) 59

60. Scientists/ Teachers (Certificates) 60

61. Scrutiny 61

62. Semester Calendar 62 .
63. Shortage of Attendance 63 =1
64. Staff Meeting Proceedings 64

65. Starting of PG programme (PG) 65

66. Statistical data 66

67. Strike and demands 67

68. | Student welfare (DSW)/IRF / SC.ST Cell 68

69. Students Address 69

70. Thesis (PG) 70

71. Time Table (UG) 71

72. Time table (PG) 72

73. Grade Report Files 73

74. UG OGPA and PDC O/C copy files 74

75. Migration certificate O/C copy files 75

76. PG Grade report files 76

77. PG OGPA and PDC O/C copy files 77

Assistant Registrar
College of Agriculture
V.C. Farm, Mandya




List

of files maintained at Estate Branch, College of Agriculture

Mandya for the year 2023-24

V.C.Farm,

Sl. No. Files N
, : S . ame -
1. Renovation of A-3 type quarters at ARS colony File No.
External painti I — 01
2. Mandya painting to Administrative building at College of Agri. VCF, a5
RC ail‘ & ] H a) iy s -
) pairl)uing m{cphcuncnl ol wiring, wooden cladding, aluminium beading &
Eean. ‘(Agl-i)'ofﬁcc at Agri. College, Mandya 03
4. Vrg‘\};lK]:,l‘llri]g\;,condlmner system for Dean (Agri) office at Agri. College, 04
5 i‘:l:?lbc’glt;gumi&lrezfor Extension of Dining Hall to Diploma Boys Hostel at 05
art. ge, Mandya
& idd'ltlgnﬁl worll\jls todExtension of Dining Hall to Diploma Boys Hostel at 06
gri. Loliege, Mandya
- Improvement works and replacement of damaged cable to bio-fertilizer 07
1aborf1tory at college of Agriculture VC Farm Mandya.
8. iep'a]:/ancd others Improvement works to Kaveri Girls hostel at College of 08
gri. V. C. Farm, Mandya
9. Providing Granite Shelves And Aluminium Sliding Shutter to Sericulture 09
Laboratory at College of Agriculture, V C Farm, Mandya
10 Providing Granite Shelves And Aluminium Sliding Shutter to Agriculture 10
" | Engineering Laboratory at College of Agriculture, V C Farm, Mandya
11. | EOFile 11
12. | Dean (Agri.) File 12
13. | HASC request letters file 13
14. | HASC meeting file 14
15. | Complaints file 15
16. | Quarters DCB file 16
17. | Security file 17
18. | Tour Programme file 18
19. | Programme of work file 19
20. | Monthly progress report file 20
21. | Building register file 21
22. | ATM, SBI Bank, Airtel tower others rent details file 22
23. | Sotck verification file 23
24. | Electrical works file 24
25. | Estimate copy file 25
26. | RTC file 26
27. | Lift service file 27
28. | Raitha bhavan file 28
29. | staffs work order file 29
30. | School file 30
31. | Accreditation and other reports file 31
32. | ARS and SRS quarters files 32

/‘M.W
or Effgineer

Collsge of Agriculture
V.C. Farm, Mandya.




List of files maintained at Diploma (Agri.) office, College of Agriculture, V.C. Farm,
Mandya for the year 2023-24

File No. | File name
1 AO File
2 Comptroller File
3 Special Officer File
4 Registrar File
5 DSW File
6 Academic File
7 Sports and Cultural Programme file
8 Admission File
9 Examination File
10 Time table File
11 Dean (Agri.) File
12 College & Hostel day file
13 Job Opportunities file
14 Meeting Notice file
15 Budget file
16 Diploma Admission file 2022-23
17 Tour Programme File
18 Request for sanction
19 Anti_Ranging Committee file
20 Acknowledgement file
21 P G Proceedings file
22 Notice board file
23 Staff meeting file
24 Demand draft details file
25 Counseling report B.Sc. (Agri.)
26 Monthly work load statement
27 Semester calendar file
28 Proceedings file (college)
29 Proceedings file (Diploma)
30 Counseling report (Diploma)
31 Contract employs file
32 Telephone bill file
33 HOT file
34 HSC & Income & Expenditure statement Diploma Boys & Girls hostel
35 Dean In charge file
36 Library books file
37 Circular file
38 Students list (DIA)
39 State tour file
40 Stores file
41 Civil work file
42 Scrutinizer file
43 Office order file
44 RAWEP B.Sc. (Agri.)
45 ID Numbers file
46 Orientation day file

47 RAWEP Diploma (Agri.)

48 Graduation day file




49 DOE File

50 Caution Money File

51 Grade file (DMM 1001)

52 Grade file (DMM 2001)

53 Shortage of attendance file

54 Missed & supplementary exam
55 Issued Experience Certificate

56 Staff permission file

57 Lateral entry file

58 Student resume file

59 Missed & shortage exam B.Sc. (Agri.)
60 Crop Production file

61 NSS File

62 Contract basis teacher salary letters
63 Admission cancelled file 2022-23
64 Students details

65 Syllabus file

66 Other files

67 Diploma (Agri.) Information file
68 Rate fixation file

69 Cafeteria Committee file

70 Discipline committee file

71 Estate officer file

72 Board of studies & Academic counseling file
73 Stock verification file

74 Accreditation file

75 Audit file

76 Bills (Audit)

77 Agronomy teacher file

78 Entomology teacher file

79 Microbiology teacher file

80 Plant pathology file

81 Seed Science & Technology teacher file
82 Yoga teacher cum caretaker file
83 Assistant file

84 Assistant file

85 Lab Assistant file

86 Field Assistant file

87 Driver file

88 Messenger file

89 R.T.I. File
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