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Name of the Project/ scheme: Rescarch Institute on Organic Farming

| SI.LNo.

Officer / Employee e :
Designation

‘name

!

Su bAjy:ect ' a
Specialist/Works |

Agronomy ,
Monitoring and
Management of Field

b e Coordinator,

L B. Boraiah. Research Institute on Organic experiments and Office,

| Farming, UAS, GKVK, Bengaluru Preparation of reports,
compilationsubmission

of reports
Supervising of Field
works, labour |
2. | Rajesh. N. Senior Field Assistant management and other

works entrusted by the
Coordinator
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Maintenance of files and books under Office / Project

D‘l\ le\ 01 lxuupl Ny e

| Day Book of Issge
| Dead \md\ I\n, L,Nt: e e e it
Cash hool\

Cash Bill

‘General Receipt Bill

‘Qutward Register, Inward Register

Sanction book and file

Attendance Register

Annual Report

DC, PDC files

Organic Farming related files

Circular File

Miscellaneous Register

Contractual Works Register

Office File ~

Director of Extension File

Register File

.| DR/ADR File

.| Dean (Agri)/Dean(PGS)/DSW File

.| Comptroller Office File

| Administrative Office File

.| Estate Office File

.| Budget File

.| Other Proiects File / Testing File
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Maintenance of files and books under Office / Project

Stock ledger book

Day Book of Receipt

Day Book of Issue

Dead Stock Register

Cash book

Cash Bill

General Receipt Bill

Outward Register, Inward Register
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Sanction book and file
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Attendance Register
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.| Annual Report
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DC, PDC files
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Organic Farming related files
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Circular File
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Miscellaneous Register
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Contractual Works Register
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Office File =~
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Director of Extension File
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.| Register File
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.| DR/ADR File

\S]
—

.| Dean (Agri)/Dean(PGS)/DSW File
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.| Comptroller Office File
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.| Administrative Office File
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Estate Office File
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.| Budget File
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.| Other Projects File / Testing File
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